
As amended September 1995; effective January 1, 1996

I.       The name of the corporation is “National As-
 so ci a tion for College Admission Coun sel ing.” 
Its original name was “Association of College 
Admissions Coun sel ors.”

II.      The period of the duration of the corporation 
is perpetual.

III.    The purposes for which the corporation is or-
 ga nized are exclusively educational and chari-
 table and no other. The National As so ci a tion 
for College Admission Counseling (NAC AC), 
found ed in 1937, is an or ga ni za tion of pro fes -
sion als dedicated to serving stu dents as they 
explore options and make choic es about pursu-
ing postsecondary ed u ca tion. NAC AC is com-
mitted to maintaining high standards which 
foster ethical and social re spon si bil i ty among 
those involved in the tran si tion pro cess.

         The purpose or mission of the association is to 
support and advance the work of coun se lors as 
they help students realize their full educational 
potential with particular emphasis on the tran-
 si tion from secondary schools to colleges and 
universities and with attention to access and 
equity for all students.

         In accordance with this mission, NACAC 
works to advance the status of the association 
and its members in order to gain wider rec og -
ni tion of NACAC’s professional positions on 
be half of all students and of practitioners who 
counsel students about their transition from 
school to college.

         To accomplish this mission, NACAC:
        •   advocates for the rights of students in 

the college admission process;

        •   develops, promotes and monitors the 
stan dards of professional behavior as 
set forth in the Statement of Principles 
of Good Practice;

        •   encourages the increased participation 
of underrepresented and underserved 
populations in postsecondary ed u ca tion 
and in the profession;

        •   furthers the professional de vel op ment 
of all school and college admission 
coun se lors;

Articles of Incorporation
OF THE NATIONAL ASSOCIATION FOR COLLEGE ADMISSION COUNSELING

        •   provides, through research and de vel -
op ment, resources and services to aid 
coun se lors in their work;

        •   represents the interests of the pro fes sion 
to students and their families, to allied 
pro fes sion als, to the media, to the gov-
 ern ment, and to the general public; and

        •   collaborates with the state and regional 
af fi l i ate associations in achieving the 
goals of this mission statement.

IV.    The classes into which members are divided, 
the designation of each class, and a statement 
of the preferences, voting rights, if any, lim i -
ta tions, and relative rights in respect of the 
mem bers of each class are as follows:

         There shall be two classes of membership 
in the corporation—voting membership and 
as- sociate membership. Each voting mem ber 
shall have one vote on every matter which shall 
require action by the full membership. As so -
ci ate mem bers shall not have voting pow er. 
Ad di tion al classes of mem bers may be es tab -
lished by the Bylaws. The qualifi cations and 
the man ner of se lec tion of the members of each 
class shall be as pro vid ed in the Bylaws of the 
cor po ra tion.

V.      The Bylaws of the corporation may be amend-
 ed only as provided therein.

VI.    There shall be no shareholders of the corpor-
tion. No part of its net earnings shall inure to 
the benefi t of any member, offi cer, or director 
of the corporation. No sub stan tial part of its 
ac tiv i ties shall be carrying on pro pa gan da, or 
oth er wise attempting, to in fl u ence legislation. 
The cor po ra tion shall not participate in, or in-
 ter vene in (including the publishing or dis trib -
ut ing of statements), any political cam paign on 
behalf of any candidate for public offi ce.

VII. The Executive Board and members of the cor-
 po ra tion, in accordance with ap pli ca ble law, 
have the exclusive authority to dissolve this 
cor po ra tion. Such dissolution shall re quire the 
ap prov al of a two-thirds majority of the Ex-
 ec u tive Board and of the members, present and 
vot ing, pro vid ed that notice of such proposed 
dis so lu tion has been sent to each member at 
least six months prior to the vote.
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ARTICLE  I

Membership

1.    Voting membership in the National Association 
for College Admission Counseling (“NACAC”) 
shall be extended to the following:

a.    To two- and four-year colleges, uni ver si ties, 
and other postsecondary educational in sti -
tu tions which are not-for-profi t, which are: 
(1) accredited by an educational ac cred it ing 
agency or by a professional ac cred it ing 
agen cy, provided that such agen cy, (a) if 
located in the United States, is listed in 
the latest edition of the “Higher Education 
Di rec to ry” published by Higher Education 
Publications, Inc., or any suc ces sor listing 
approved by the Executive Board, or (b) if 
located outside the United States, has been 
approved by the Executive Board, and 
which are in agreement with the purposes 
of NACAC. A member postsec-ondary 
in sti tu tion shall be rep re sent ed by a person 
charged with the re spon si bil i ty for admit-
ting its students. Each col lege, uni ver si ty, 
or other postsecondary educational in sti -
tu tion separately listed in the latest edition 
of the “Higher Education Di rec to ry” or any 
successor listing, shall be re quired to hold 
separate membership.

b.    To individual primary and secondary 
schools that are: (1) accredited by an ed u -
ca tion al accrediting agency, provided that 
such agency, (a) if located in the United 
States, is listed in the latest edition of the 
“Higher Education Directory” published by 
Higher Education Publications, Inc., or any 
successor listing approved by the Ex ec u tive 
Board, or (b) if located outside the United 
States has been approved by the Executive 
Board, and (2) are in agreement with the 
purposes of NACAC. A member school 
shall be represented by a person charged 
with the responsibility for guiding students 
in planning for postsecondary ed u ca tion.

c.    To organizations and agencies that are not-
for-profi t and whose primary activities con-
 sist of providing postsecondary coun sel ing, 
admission, and fi nancial aid ser vic es to the 
college admission counseling or fi  nan cial 
aid profession and are in agree ment with the 
purposes of NACAC. Such a mem ber shall 
be rep re sent ed by an offi cer charged with 
the re spon si bil i ty of per form ing ser vic es 
re lat ing to the delivery of ser vic es to the 
coun sel ing professional.

d.    To not-for-profi t primary and secondary 
school districts and college and univer-
sity systems that are in agreement with the 
pur pos es of NACAC. Member districts 
and systems shall be represented by a des-
 ig nat ed person charged with the re spon si -
bil i ty for services relating to the counseling 

         In the event of dissolution of the cor po ra tion, 
its assets not required for the payment of its 
li a bil i ties and obligations, and not held upon 
con di tion requiring specifi c transfer or con-
 vey ance upon dissolution, shall be trans ferred 
or con veyed to one or more do mes tic or for-
 eign cor po ra tions, so ci et ies, or organizations 
en gaged in activities sub stan tially similar to 
one or more of those of this corporation and 
which at the time of transfer or conveyance 
would qual ify for ex emp tion from taxation 
under the pro vi sions of section 501(a) of the 
Internal Revenue Code of 1954 as an or gani -
za tion de scribed in section 501(c) (3) of the 
In ter nal Revenue Code of 1954, as those sec-
 tions now exist or may here af ter be amend ed, 

or under the cor re spond ing pro vi sions of any 
sub se quent federal income tax laws.

VIII. The private property of the members of this 
corporation shall be exempt from corporate 
debts. This article shall not be sub ject to 
amend ment.

IX. These restated articles of incorporation (1) cor-
 rect ly set forth the provisions of the articles of 
in cor po ra tion of the corporation as here to fore 
and hereby amend ed, (2) have been duly ad-
opt ed as required by law, and (3) supersede the 
original ar ti cles of in cor po ra tion of the cor po -
ra tion and all amendments thereto.



or admission of students for postsecondary 
education.

e.    To individuals whose professional ac tiv i-
 ties in the area of counseling, admission 
or fi nancial aid services are at NACAC 
mem ber organizations, agencies and in-
 sti tu tions, school districts, or college or 
uni ver si ty systems.

f.     To individuals whose professional ac tiv i ties 
are in the area of counseling, ad mis sion or 
fi nancial aid services em ployed by not-for-
profi t organizations that provide ed u ca tion 
opportunities for students and are in agree-
 ment with the purposes of NACAC.

g.    To individuals who were actively engaged 
in providing counseling, admission or fi -
 nan cial aid services as a NACAC member 
for an aggregate of at least 10 years and 
who are deemed retired under the retire-
ment program of the last such institution 
em ploy ing such individual or that such 
individual is not otherwise employed on a 
full-time basis in the profession.

h.    To independent educational consultants 
or counselors who are self-employed or 
em ployed by a company providing to 
students and/or their parents counseling, 
admission or fi nancial aid services, whose 
pro fes sion al objectives are consistent with 
the purposes of NACAC and who meet the 
professional criteria which shall be es tab -
lished by the Executive Board.

2.    Associate nonvoting membership may be ex-
 tend ed, upon satisfaction of such criteria as may 
be established by the Executive Board:

a.    To for-profit organizations and agen-
 cies whose primary activities consist of 
pro vid ing postsecondary counseling, ad-
 mis sion, and fi  nan cial aid services to the 
college admission coun sel ing or fi nancial 
aid pro fes sion and are in agree ment with the 
pur pos es of NACAC. Such a mem ber shall 
be rep re sent ed by an offi cer charged with 
the re spon si bil i ty of per form ing services 
re lat ing to the delivery of ser vic es to the 
coun sel ing pro fes sion al.

b.    To individuals who are not voting members 
of NACAC and are employed, or have been 
employed within the past year, by in sti tu -
tions that are eligible for mem ber ship un der 
Sections 1a, 1b, 1c, or 2a of this Article.

c.    To students seeking careers in counseling, 
admission, or fi nancial aid services.

3.    Provisional associate nonvoting membership 
may be extended, upon satisfaction of  cri te ria 
established by the Ex ec u tive Board:

a.    To newly established two- and four-year 
col leg es, uni ver si ties, or primary and 
sec ond ary schools that have not attained 
ac cred i ta tion and are de gree grant ing or 
award a diploma, and are in agree ment 
with the purposes of NACAC. A mem ber 
in sti tu tion shall be rep re sent ed by a person 
charged with the re spon si bil i ty for ad mit -
ting its stu dents or for guiding stu dents in 
planning for postsecondary ed u ca tion.

b.    To individuals whose professional ac tiv i-
 ties in the area of counseling, ad mis sion 
or fi nancial aid services are at NACAC 
pro vi sion al associate non vot ing member 
col leg es, universities, pri ma ry or sec ond ary 
schools.

ARTICLE  II

Responsibilities of the Mem ber ship

1.    The members shall act in accordance with the 
Statement of Principles of Good Practice for 
Members of NACAC. While members are 
encouraged to identify themselves and their 
institutions as NACAC members and sub-
 scrib ers to the Statement of Principles of Good 
Practice, such identifi cation shall not be used 
in a manner that suggests or implies en dorse -
ment by NACAC.

2.    Only voting NACAC members in good stand-
 ing on the sixtieth day prior to the day of any 
General Membership Meeting shall be en ti tled 
to vote on matters presented to the mem ber ship 
for action at such General Membership Meet ing.  
Each member, so entitled to vote, shall have one 
vote on each matter presented for con sid er ation. 
Each member, so entitled to vote, may vote in 
person or may vote by proxy prop er ly executed 
by the member.  No proxy shall be valid after 
eleven months from the date of its execution.

ARTICLE  III

Approval, Recognition and Ter mi na tion of Mem-
 ber ship

1.    Membership in the National Association for
College Admission Counseling is a privilege 
made available to eligible institutions, or ga ni z-



on or after October 1, 1995, shall be consistent 
with the national as so ci a tion. The president of 
each char tered af fi l i ate shall be a NACAC vot ing 
member.

4.    NACAC voting members within a single state 
may form a state association in order to be 
grant ed a charter of affi liation in accordance 
with the above provisions.

5.    NACAC voting members in any state may form a 
regional association with NACAC voting mem-
 bers in one or more contiguous states in order to 
be granted a charter of affi liation.

6.    NACAC voting members located outside the 
United States and in other countries may form 
one or more associations in order to be granted 
a charter of affi liation in accordance with the 
above provisions.

7.    Any changes to the nature of the relationships 
with the state and regional associations, such 
as:

a.    name;
b.    geographic composition;
c.    maintenance of membership numbers; or
d.    dissolution of charter; shall be made only 

upon approval of the NACAC Executive 
Board.

8.    There shall be a Council of the NACAC char-
 tered affi liated state and regional associations’ 
pres i dents and presidents-elect, chaired by a 
state or regional president. Annually, the Coun cil 
will elect a coordinator-elect. The positions of 
co or di na tor-elect and coordinator will rep re sent 
the interests of all state and regional as so ci a tions, 
will manage Council affairs, will pre side over 
meetings of the Council and will serve in an ad-
visory capacity to the NACAC Ex ec u tive Board. 
In the event either coordinator can not complete 
his or her term, the Council shall elect a new 
coordinator.

9.    State or regional associations granted charters 
of affi liation with NACAC shall comply with 
any requests to fi le written reports in the form 
pre-scribed by the Executive Board with the 
Ex ec u tive Director on dates established by the 
Ex ec u tive Board.

10.  The NACAC Executive Board is empowered to 
grant or dissolve state and regional charters. If 
NACAC membership drops below the original 
20-member requirement, the affi liate will be 
placed on a two-year probation to bring mem-
 ber ship up to the required number. The NACAC 
Executive Board will assist and review as re-
 quired.

a tions, agencies and individuals as defi ned in the 
association’s Bylaws and in criteria es tab lished 
by the Executive Board.

2.    The Executive Board approves membership for 
qualifying institutions, organizations, agencies 
or individuals that meet the stated criteria, and 
fi le a completed application with payment of 
full dues. Approved members are listed on the 
NACAC membership roster and notice of their 
approval is distributed to the membership.

3.    Membership in NACAC may be terminated 
by a letter of resignation to the president or 
by action of the Executive Board for failure to 
comply with the provisions of the Bylaws or 
the Statement of Principles of Good Practice. 
Mem ber ship shall terminate automatically if 
the con di tions of el i gi bil i ty cease to exist or on 
a fi nding that the member was ineligible at the 
time the member was ap proved.

ARTICLE  IV

Dues

The annual dues of NACAC shall be established by 
the Assembly. Dues may vary between voting and 
nonvoting members and between and within the dif-
 fer ent categories of members designated in Ar ti cle 
I of these Bylaws.

ARTICLE  V

State and Regional As so ci a tions

1.    There shall be state and regional associations 
of NACAC that have organized themselves in 
com pli ance with guidelines established by the 
By laws. No more than one association shall be 
chartered for affi liation in any state.

2.    The governing documents of each state and re-
gional association chartered for affi liation shall 
be consistent with NACAC’s governing doc u -
ments as described in the policies es tab lished by 
the Assembly.

3.    A state or regional association may be granted 
a charter of affi liation upon application to the 
NACAC Executive Board when there are 
twen ty or more NACAC voting members, ten 
of which must be institutional, and when two-
thirds of the NACAC voting members in the 
proposed state or region are in agreement. The 
name of any state or regional affi liate chartered 



11.  A voting NACAC member is entitled to hold 
only one voting NACAC membership and that 
shall be in the state or regional association where 
the institution that employs him or her is located 
or in the state or regional association where the 
voting member performs the majority of his or 
her professional duties.

ARTICLE  VI

The Assembly

1.    The Assembly is responsible for electing the of-
fi cers of NACAC, approving the dues, the an-
nual budget and the reports of the committees 
of the association. The Assembly shall com mu -
ni cate about association activities throughout 
the year, provide opportunities for delegates to 
discuss issues openly and provide training and 
involvement of the delegates at the state and 
regional levels.

2.    The Assembly shall consist of delegates or their 
alternates, duly elected or appointed by NACAC 
voting members within each chartered state or 
regional association. In addition, the president 
of each chartered state or regional association 
shall serve as a delegate to the As sem bly. To 
be eligible for election as a delegate, or elec-
tion or appointment as an alternate del e gate, a 
can di date must be a NACAC voting member. 
Only one person employed by any member 
or ga ni za tion, agency, or institution shall serve 
as an elected or appointed delegate in the same 
As sem bly. Each elected delegate shall serve a 
term of three years, and shall take offi ce on July 
15 of the year in which elected. Each president 
of a chartered state or regional as so ci a tion shall 
serve so long as he/she holds such offi ce. Elect ed 
delegates shall serve no more than two consecu-
tive terms.

3.    Each chartered state or regional association 
may elect delegates and elect or appoint alter-
nates to the Assembly provided that such elec-
tion of delegates and election or ap point ment 
of alternates for elected delegates be on the 
following basis:

a.    Each state or regional association that 
has within its boundaries at least twenty 
NACAC voting members may elect two 
del e gates to represent it in the Assembly in 
addition to its president.

b.    Each state or regional association that has 
within its boundaries at least one hundred 
NACAC voting members may elect four 
delegates to represent it in the Assembly in 
addition to its president.

c.    Each state or regional association may elect 
one additional delegate for each ad di tion al 
fi fty NACAC voting members with in its 
boundaries.

d.    Whenever possible, one-half of the del-
 e gates elected by each state or regional 
association shall be employed by voting 
member secondary institutions and vot-
ing member organizations, agencies, and 
in sti tu tions which provide postsecondary 
coun sel ing, admission, and fi nancial aid 
ser vic es, and one-half of the delegates 
elected by each state or regional associa-
tion shall be employed by voting member 
postsecondary educational institutions.  
And also, when ev er possible, each state or 
regional as so ci a tion should make every ef-
 fort to include historically underrepresent-
ed members who are el i gi ble for candidacy 
as provided in Section 1 of this Article.

e.    Suffi cient numbers of qualifi ed alternates 
for elected delegates shall be elected or 
ap point ed by each state or regional as so -
ci a tion to fi ll vacancies in the Assembly 
so that state or regional association rep re -
sen ta tion can be maintained.

f.     Any delegate elected an offi cer of NA-
CAC shall serve on the Executive Board 
and shall cease to be a delegate to the As-
sembly representing a state or regional as-
sociation. The appropriate state or regional 
as so ci a tion shall then designate one of its 
al ter nates or elected delegates to fi ll the 
un ex pired term of such offi cer.

4.    Each member of the Assembly shall be entitled 
to vote on all matters presented to the Assembly 
for its consideration.

5.    In case of an unexpected or uncontrollable 
event, the pres i dent with the ap prov al of a ma-
 jor i ty of the voting mem bers of the Ex ec u tive 
Board may cancel or post pone the As sem bly 
until such time as the delegates may convene 
without ad ver si ty. The Executive Board may 
provide for al ter na tive voting pro ce dures to 
elect of fi c ers and conduct other as so ci a tion 
busi ness through proxy voting by the elected 
As sem bly del e gates. 



a.    Members who are currently elected 
del e gates and members who have been 
del e gates to the Assembly within the im-
 me di ate ly preceding fi ve years;

b.    Members who have been past presidents 
of chartered state or regional associations 
with in the immediately preceding fi ve years, 
who are NACAC voting members; or 

c.    Current members and persons who have 
been members within the immediately 
pre ced ing fi ve years of NACAC commit-
tees or of parallel committees of chartered 
state and regional associations and who 
are NACAC voting members. No member 
shall hold elect ed national and state or re-
 gion al offi ce simultaneously.

4.    The president-elect shall be elected annually and 
shall succeed in sequence annually to the offi ce 
of president and past president upon the annual 
completion of the term.

5.    The term of offi ce for the vice presidents shall 
be three years.

6.    Members of the Executive Board shall be 
en ti tled to full membership privileges in the 
As sem bly and membership meetings.

7.    An unexpired term of the president of NACAC 
shall be completed by the president-elect who 
shall subsequently serve the normal term as 
president.

8.    An unexpired term of the president-elect shall 
be fi lled from persons eligible therefore under 
Sec tion 3 of this Article by an appointment of 
the president, in consultation with the NACAC 
Gov er nance and Nominating Committee, sub-
 ject to the approval of the Executive Board. The 
ap poin tee shall serve only until the next meet ing 
of the Assembly when both the president and 
pres i dent-elect shall be elected.

9.    If a vacancy occurs in the offi ce of the past 
president, it shall be fi lled by the immediate 
active past president.

10.  The balance of an unexpired term of offi ce of 
any offi cer of NACAC, other than the president, 
pres i dent-elect, shall be fi lled from the persons 
eligible therefore under Section 3 of this Ar ti cle. 
The unexpired term of offi ce shall be fi lled by ap-
 point ment by the president, in con sul ta tion with 
the Governance and Nominating Com mit tee, 
subject to the approval of the Ex ec u tive Board.

ARTICLE  VII

Executive Board and Offi cers

1.    The Executive Board of NACAC shall have as 
its primary purpose to provide general direction 
and policies for NACAC.  The Executive Board 
shall, except as otherwise provided herein, have 
the authority to direct the affairs of NACAC. 
Each member of the Executive Board shall:

a.    Participate in the administration of the 
cor po ra tion, planning the association 
pro grams, evaluating the association’s 
ef fec tive ness, budgeting and exercising 
fi  nan cial stewardship on all matters.

b.    Assist the president and perform such other 
duties as they pertain to his/her offi ce.

c.    Advocate for the profession, for the mem-
 bers and for public policy at the state and 
federal levels.

d.    Address multicultural concerns and infuse 
diversity and access into the goals, pro-
 grams and policies of NACAC.

e.    Work with the state and regional as so -
ci a tions to implement professional de vel -
op ment opportunities for use by their com-
 mit tee leadership.

f.     Support fund raising and development 
strat e gies with appropriate organizations.

g.    Maintain communications with and par-
 tic i pate in the retention and evaluation of 
the executive director.

h.    Maintain working relationships with the 
committees.

2.    The Executive Board shall consist of the fol-
 low ing offi cers of NACAC:

a.    president
b.    president-elect
c.    past president
d.    vice president for fi nance
e.    vice president for admission, counseling 

and enrollment practices
f.     vice president for diversity, equity and ac-

 cess
g.    vice president for professional de vel -

op ment

3.    Except as otherwise provided in Section 4 of this 
Article, the offi cers of NACAC shall be elected 
by the Assembly from:



11.  Each member of the Executive Board shall be 
entitled to vote on all matters presented to the 
Executive Board for its consideration.

12.  Any offi cer may be removed from offi ce at any 
time upon the affi rmative vote of two-thirds of 
the voting members of the Executive Board.

ARTICLE VIII

Powers and Responsibilities of Offi cers

1.    The president of NACAC shall:

a.    Conduct the business of the association in 
a professional manner, focusing on the de-
 vel op ment of and adherence to as so ci a tion 
policy.

b.    Call and preside at all meetings of the as-
 so ci a tion and Executive Board.

c.    Serve, along with the executive director, as 
the offi cial spokesperson for the as so ci a tion.

d.    Advise the executive director on the de vel -
op ment of agendas for all business meet-
 ings of the association.

e.    Appoint the members of the ad hoc com-
 mit tees and replace any vacancies that 
oc cur in the committees of the association 
during his/her term, subject to the approval 
of the Executive Board.

f.    Serve as an ex offi cio member of all the 
association’s committees except the Gov-
 er nance and Nominating Committee.

2.    The president-elect of NACAC shall:

a.    Appoint the members and chairpersons of 
the association’s committees in con sul ta tion 
with the president and past president, sub ject 
to the approval of the Executive Board.

b.    Review and report to the NACAC voting 
members the minutes of the Executive 
Board, Assembly and General Mem ber ship 
Meet ing at each of their regular meet ings.

c.    In the absence or disability of the presi-
dent, he/she shall have all the powers and 
shall perform all the duties of the president 
with out prejudice to his/her term of offi ce 
as president-elect.

3.    The past president of NACAC shall:

a.    Call and preside at the Governance and 
Nominating Committee meetings.

b.    Serve ex officio to any assigned com-
 mit tees.

4.    The vice president for fi nance of NACAC is re-
sponsible for reviewing and assessing the fi s cal 
status of the association. He/she shall:

a.    Report the annual budget and fi nancial con-
 di tion of the association to the Ex ec u tive 

Board, the Assembly and the mem ber ship.
b.    Ensure the annual audit of the association’s 

fi nancial records and report the results to all 
members.

c.    Review and report on the association’s 
in vest ment strategies, revenue generation 
and endowment.

5.    The vice president for admission, counseling 
and enrollment practices of NACAC, in con-
 sul ta tion with the Executive Board, shall:

a.    Represent the association in discussions 
and presentations of admission practices, 
ethical concerns and professional chal-
 leng es faced by members.

b.    Review annually new trends and pro ce -
dures in counseling, college admission 
and en roll ment practices.

6.    The vice president for diversity, equity and ac-
 cess of NACAC shall:

a.    Oversee the development and im ple men ta tion 
of policy and recommendations that guide the 
expansion of equal access for all students to 
postsecondary educational op por tu ni ties.

b.    Work with the Executive Board, members 
and related organizations to address mul-
ticultural concerns and to infuse di ver si ty 
and access into the goals, programs and 
policies of NACAC.

7.    The vice president for professional de vel op ment 
of NACAC shall:

a.    Oversee the development, implementation 
and evaluation of the professional de vel -
op ment programs for all members.

b.    Work with all members of the Executive 
Board, and others as required, to develop 
programs, training models and forums for 
professional issues and trends.

ARTICLE  IX

Committees

1.    There shall be the following committees of the 
association. Each committee shall be chaired by 
a NACAC voting member who is responsible 
for the oversight and administration of the 
com mit tee’s stated responsibilities:

a.    Admission Practices Committee
b.    Committee on Current Trends and Future 

Issues
c.    Editorial Board
d.    Fiscal Oversight Committee
e.    Fund Development Board
f.     Governance and Nominating Committee
g.    Government Relations Committee



the Ex ec u tive Board for mem ber ship cri-
 te ria and investigates membership eligibil-
ity ques tions.  The committee works with 
the state/regional associations to bring their 
gov ern ing documents into com pli ance with 
NACAC’s within two years of any changes. 
This committee also shall nom i nate a slate 
of one or more nom i nees for each Executive 
Board offi ce.

g.    The Government Relations Committee 
shall communicate information regarding 
school and college admission counseling 
to federal and state legislative bodies. The 
committee shall develop a state/regional 
advocacy network to educate members 
and all publics on postsecondary educa-
tion is sues and priorities.

h.    The Human Relations Committee shall 
de vel op and recommend goals that promote 
sensitivity to human differences and guide 
the expansion of equal access for all stu dents 
to postsecondary educational op por tu ni ties.  
The committee shall plan and rec om mend 
strategies for implementing a multicultural 
agenda for the association and recommend 
advocacy and monitoring ef forts for federal 
and state legislation af fect ing the as so ci a-
 tion’s goals of equity and access.

i.     The Marketing and Technology Com mit tee 
shall provide guidance and support in in-
 te grat ing technology in the marketing of 
the association and in identifying emerging 
tech nol o gies in support of the association’s 
goals.

j.     The Membership Committee shall develop 
and evaluate membership retention and re-
 cruit ment plans.

k.    The National College Fair Committee shall 
make recommendations for programs, re-
 view guidelines and operations issues for 
the overall college fair programs.

l.     The Professional Development Commit-
tee shall develop, implement and evaluate 
the professional program content for the 
na tion al conference and for state and re-
gional leadership working in concert with 
the rep re sen ta tive committees and staff. 
The com mit tee shall develop programs, 
training mod els, and forums for profes-
sional issues and trends.

3.    The Executive Board may assign other duties 
to any of the committees. The authority granted 
committees by these Bylaws and the Executive 
Board shall not be exercised in a manner which 
is inconsistent with Executive Board actions 
pre vi ous ly taken.

h.    Human Relations Committee
i.     Marketing and Technology Committee
j.     Membership Committee
k.    National College Fair Committee
l.     Professional Development Committee

2.    The duties of the committees:

a.    The Admission Practices Committee shall 
educate admission and counseling pro fes -
sion als and their institutions regarding eth-
 i cal college admission standards adopt ed 
and promoted by NACAC and shall assist 
them in fully integrating similar policies 
and procedures into their prac tic es; shall 
an nu al ly review, formulate and rec om mend 
chang es to the Statement of Prin ci ples of 
Good Practice of NACAC, the Statement 
of Principles of Good Prac tice: Education, 
Monitoring Procedures, and Penalties, and 
related policies; shall mon i tor compliance 
with the Statement of Prin ci ples of Good 
Practice; and shall pro mote the adoption 
of similar ethical ad mis sion standards by 
non mem bers within the pro fes sion and pro-
mote awareness of these practices among 
all af fect ed publics.

b.    The Committee on Current Trends and 
Fu ture Issues shall review annually trends 
in counseling, college admission and en-
 roll ment management. The committee shall 
make recommendations for programs and 
services that educate and inform members 
and other publics about professional issues 
and trends.

c.    The Editorial Board shall provide guid ance in 
the content development of ma jor as so ci a tion 
publications in print and elec tron ic media.

d.    The Fiscal Oversight Committee shall 
ad vise the Executive Board on budgetary 
pol i cy and issues, on revenue-generation, 
and on membership dues and fees. This 
committee shall approve the proposed 
bud get and monitor investment strategies.

e.    The Fund Development Board shall or ga -
nize and implement fund raising activities 
by working with foundation, corporate and 
in di vid u al donors to support and advance 
the work of counseling professionals. This 
com mit tee shall develop and disseminate 
gift and solicitation guidelines for special 
projects and other initiatives undertaken by 
NACAC.

f.     The Governance and Nominating Com-
 mit tee shall review governing documents, 
re lat ed policies and recommend amend-
 ments. The committee shall review el i gi -
bil i ty for Assembly delegates, appoint the 
chief teller, assistant chief teller, and tell ers. 
The com mit tee makes rec om men da tions to 



 bers. Each offi cer or delegate shall continue to 
be qualifi ed for up to 60 days following a change 
in his/her employment.

4.    The executive director of NACAC, as of   
June 1, shall:

a.    Prepare an offi cial count of voting NA-
CAC members in each chartered state 
and re gion al association to determine the 
number of delegates to which each state or 
regional association is entitled at the next 
meeting of the Assembly.

b.    Provide written notice to each chartered 
state or regional association of its au tho -
rized number of delegates within ten days 
of the offi cial count.

5.    The executive director of NACAC, at least two 
weeks prior to the annual meeting, shall prepare 
and distribute to Assembly delegates a list of 
nominees for Executive Board.

6.    Additional nominations may be made when they 
are:

a.    Written and signed by at least fi ve voting 
members.

b.    Accompanied by biographical material, in 
the form prescribed by the Governance and 
Nominating Committee.

c.    Submitted to the Governance and Nom-
 i nat ing Committee chairperson 24 hours 
prior to the annual meeting of the Assem-
bly.

7.    The executive director of NACAC shall:

a.    Prepare and distribute biographical data of 
nominees at the beginning of the annual 
meeting of the Assembly.

b.    Prepare and distribute ballots listing all 
nom i nees for offi ce to all voting delegates 
attending the annual meeting Assembly.

c.    Supervise the tabulation of the ballots.
d.    Report the results of the election to the 

president.

ARTICLE  XI

Calling of Meetings

1.    The president of NACAC shall annually call the 
membership and delegates to the national con-
 fer ence, to the annual meetings of the Assembly 
and General Membership meetings held at the 
na tion al conference. Such notifi cation shall 
be sent at least two months prior to the com-
 mence ment of the conference.

4.    Each committee of the association shall consist 
of seven NACAC voting members including the 
chairperson. The Governance and Nom i nat ing 
Committee shall include the past president, the 
immediate active past president of NACAC and 
fi ve current or former Assembly delegates.

5.    Each committee chair shall present an annual 
written report to the president in the form pre-
 scribed by the Executive Board. These reports 
shall be distributed to all members.

6.    Any member of a committee may be removed 
from service at any time, upon the affi rmative 
vote of two-thirds of the voting members of 
the Executive Board.

ARTICLE  X

Election and Continued El i gi bil i ty of Of-
fi cers and Del e gates to the Assembly

1.    Delegates to the Assembly shall be elected or 
appointed in each case not later than July 15 
of the year in which they may be seated in the 
As sem bly.

2.    The offi cers of NACAC shall:

a.    Be elected at the annual meeting of the As-
sembly held at the National Conference of 
NACAC.

b.    Be elected as follows:
(1) The election shall be conducted by 

the 
      president.
(2) The election shall be by ballot.
(3) The Governance and Nominating 

Com mit tee shall present to the As-
 sem bly a slate of a candidate or 
candidates for each offi ce to be fi lled.  
Further nom i na tions may be made in 
ac cor dance with Section 6 below.

(4) A candidate receiving a majority of the 
ballots cast for the offi ce for which he 
or she is a candidate shall be elected.

(5) In the absence of a majority, the can-
 di date receiving the lowest number 
of votes shall be withdrawn and ad-
 di tion al ballots taken until a majority 
is reached. 

c.    Take offi ce at the close of the General Mem-
 ber ship Meeting in the year of elec tions. 

3.    In order to remain as delegates of the Assembly 
and/or offi cers of NACAC, incumbents must 
continue to qualify as NACAC voting mem-



preceding the General Membership Meeting 
shall constitute a quorum for any General 
Mem ber ship Meeting when such a meeting has 
been called in accordance with these Bylaws.

2.    A majority of the total voting members of the 
Assembly shall constitute a quorum.

3.    A majority of the voting members of the Ex-
 ec u tive Board shall constitute a quorum.

ARTICLE  XIV

Executive Director

The executive director shall be employed by the 
Executive Board to conduct the business of NA-
CAC and to administer its headquarters offi ce in ac-
 cor dance with policies and procedures established 
by the Assembly and the Executive Board. The ex-
 ec u tive director shall establish liaison with profes-
sional or ga ni za tions having purposes related to those 
of NACAC. The executive director’s employment or 
dismissal and all matters related thereto shall require 
a majority of the authorized number of members of 
the Executive Board. The executive director shall 
serve as an ex offi cio (without vote) member of the 
Executive Board and of all committees except the 
Governance and Nominating Committee.

ARTICLE XV

Amendments

1.    Articles I, II, V, VI, and Section 1 of Article XIII 
of these Bylaws may be amended at any General 
Membership Meeting of NACAC by two-thirds 
vote of the voting NACAC members attending 
and entitled to vote, provided that notice of any 
proposed amendment has been sent to each 
member at least two weeks prior to the date of 
such meeting.

2.    Articles III, IV, VII, VIII, IX, X, XI, XII, XIV, 
and Sections 2 and 3 of Article XIII of these 
Bylaws may be amended by two-thirds vote of 
the mem bers of the Assembly provided that no-
tice of any proposed amendment has been sent 
to each member at least two weeks prior to the 
date of such meeting.

3.    Article XV of these Bylaws may be amended 
by: (1) a two-thirds vote of the voting NACAC 
mem bers attending and entitled to vote at any 

2.    The president also shall call the membership 
into a special General Membership Meeting 
upon the majority vote of the Assembly or ma-
jority vote of the membership.

3.    The president shall call a special meeting of the 
Assembly upon a two-thirds approval of the 
voting members of the Executive Board or a 
three-fourths vote of the Assembly.

4.    The president shall call the Executive Board for 
regular meetings at least three times each year 
and shall call a special meeting of the Executive 
Board at any time on the request of a majority 
of the members of the Executive Board.

5.    Written notice of every General Membership 
Meeting and Assembly shall be mailed to each 
member entitled to vote at such meeting at least 
one month before the meeting. Written notice 
of every regular or special meeting of the Ex-
 ec u tive Board shall be mailed to each member of 
the Executive Board at least 15 days before such 
meeting.  Each such notice of a special meeting 
shall state the purposes for which the meeting 
is called.

6.    The president shall notify all NACAC voting 
members by any communications methods pos-
 si ble should a majority of the voting mem bers 
of the Executive Board approve can cel la tion 
or postponement of the General Mem ber ship 
Meet ing and Assembly in the case of an un-
 ex pect ed or uncontrollable event. Such no tice 
shall in clude any in struc tions for proxy voting 
on busi ness re quired to maintain the as so ci a-
 tion’s op er a tions until such time as it is safe to 
con vene. 

ARTICLE  XII

Parliamentary Authority

The latest edition of Robert’s “Rules of Order” shall 
govern all matters of NACAC not covered by these 
Bylaws.

ARTICLE  XIII

Quorum

1.    One-tenth of the voting members of NACAC 
entitled to vote and registered at the national 
conference on the close of registration the day 



General Membership Meeting, provided that
notice of any proposed amendment has been 
sent to each member at least two weeks prior to 
the date of such meeting; and (2) a two-thirds 
vote of the members of the Assembly provided 
that notice of any proposed amendment has been 
sent to each member at least two weeks prior 
to the date of such meeting. Such amend ment 
shall have no effect until approved, as provided 
above, by both the NACAC voting members and 
the Assembly.

Special Note

The president is elected annually and serves suc-
 ces sive ly as president-elect, president, and past 
pres i dent. The terms of the other respective offi ces 
will expire in the following years:

2003    Vice President for Finance

           Vice President for Admission, Counseling, 
    and Enrollment Practices

2004    Vice President for Professional                
     Development

2005    Vice President for Diversity, Equity                      
      and Access


